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Introduction
This document is meant to help you navigate through the Moodle platform. It is structured in a form
that guides your progress into the platform from the moment you log in to the possible areas you
might want to access. The diagram below illustrates the same.

Homepage

Tutor Homepage

A

=

I—> Participating in a

discussion forum

D

Uploading a file

Handling
assignments

Y

Grading

Y

Chatting
Fig 0.0: Platform Structure

Screen shots that have sample content have been used to help you clearly understand what you expect
to view on either of the pages you might be accessing.

NB
For you to gain access onto the platform, you need to have a username and a password. If you don’t

have get in touch with the coordinator of the program.
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Login
The homepage

On the address box, type the following address: http://elearning.egerton.ac.ke and you will get a page

that looks as follows:

| 8 Welcome to Egerton Univ x |

|- sEn

« C [ eleamning.egerton.acke/login/index.php

Egerton University
E-Campus

Transforming Lives Through Quality Education

Home » Log in to the site

Member Log In

Username

Password
Remember username

Welcome to Egerton University E-Campus

Before logging on for the first time make sure that you have a valid email
address, as you will be asked for this during registration. Each student wil
have access to all course materials in the Learning Management System with
the help of online module facilitators.

Cookies must be enabled in your browser ()

Some courses may allow guest access

Member Log In|

Log in as a guest|

Note the following:

You are not logged in.

Home

Fig 1.0: Login page

o=

a) You must be having a username and a password. Type them in the spaces provided and click

“Member Log In”

2.0 Tutor Homepage
If you are a TUTOR,

/ 8 Welcome to Egerton Univ: % |

hen you log in, you will be directed to the following page:

> €' [1 elearning.egertonacke

Egerton University
E-Campus
Trarisforming Lives Through Quality Education

Main menu a =1 Site news Calendar
2 site news f Subscribe to this foru « Po— c J
Elearning at Egerton University b
. I by Egerton Uni. - Friday, 5 December 2014, 8:47 AM Sun Mon Tue Wed Thu Fri Sat]
Navigation B ; - § 55
The Directorate of Elearning has the following course offerings, listed by program and 2
Home academic Semester. These offerings are subject to change without natice. Please check]
s iipions with your advisor for course sequencing when planning your course of study.
b site pages
¥ My profile
L)
pcotEmes Course cal egories
7 + Collapse all Logged in user 25
inic 4 i) . .
Administration = © [+ College of Open & Distance Learmngd | Dolphine
b My profile settings ) Masters | Odero
» Bachelors \ Wanga
City/town:
\ Bt congmnns = wangadake@yahoo.com

You are logged in as Dolphine Odero Wanga (Log out)

Fig 2.0: Tutor Homepage
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Note the following:

a) Menu - This is the main navigation area. It has three sub sections:

i) Main Menu — Contains general content that is viewed by everybody that gains access to the
platform.

ii) Navigation — Contains menu to content that you can access within the platform. It is here
where you access the courses you have registered for. If you click either of the links “My
Home” or “My Courses”, alist of the courses you have registered for displays
NOTE: For each of the submenu you click on, its configuration settings are displayed at the
administration sub section below.

iii) Administration — gives you access to your login details as well as profile information. You
can modify them to your liking.

b) Site News — This is mainly a general notice board from which general notices will be posted.

c) Calendar — The calendar reminds you important dates that you set for various activities, for
example, dates when you want assignment to be handed in. The various dates are highlighted. If
you hover your mouse on such a date, the respective activity that is due on this date will pop up.

d) Course Categories — displays a list of all the courses offered in various programs. But you can
only gain access to them that you have been enrolled as a teacher.

e) Logged in User — Shows your photo and a brief of your profile

f) Logout panel — provides a location to logout from your page. Click on the words “log out” to
exit your account.

NB

There are two menus almost similar; Home and My home.

i) Home menu(figure 2.0) displays the public notice board as well as list of all the programs and
course units thereof. However, you can only access the courses you have enrolled in.

ii) My home (figure 2.1) displays your local homepage. That is the content that you have enrolled
onto the platform for as well as your private files.

My home Menu

Once you login, “My home” menu provides access to the features that are local to you. It is your
homepage. That is, you are able to access messages sent to you, the courses you are enrolled into as a
tutor, your private files as well as the ability to view how many others are online at any given time.

ﬂ "'Vl ;ﬂ 4

Home » My home Sstomisaiisinang

Navigation Welcome Dolphine Odero a My private files
— i W CHRIST THE KING
You have no unread messages I ACADEM1-Hoc
{ W CHRIST THE KING
Site pages N E ¢ ACADEM2
My profile COSE 714: Theories of Family Development LM CHRIST THE KING
My courses | ACADEM2-2.doc
¥ =| You have assignments that need attention LW CHRIST THE KING
COSE 714 ACADEM2.doc
"= There are new forum posts
\ Manage my private files }

Administration

My profile settings

Online users
Emnssm
Fig 2.1: Tutor Local Homepage
Note the following:
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a) Messages — Besides your profile picture, below the words “Welcome [your name], there is
another line reading “You have no unread messages”. If you had a message/email from another
person (a learner or another tutor) on the platform, a notification would indicate here.

b) Enrolled course(s) — The Course(s) you have been enrolled to tutor will appear here. Note, if
there are assignments and/or forum posts from learners, they also indicate here.

c) Private files — Documents that you do not want to be viewed by anyone else could be stored here.
For example, a draft assignment or additional notes that you are still working on before posting to
learners.

d) Online Users — At any particular time you are online, you can tell how many others are online.

2.2 Site pages Menu
On the navigation panel on the left, if you click Site pages, a drop down appears that has submenu as
shown below:

|/ & welcometo Egerton Univ. x

€« € [ elearning.egerton.acke/blog/index.php?courseid=0

Egerton University
E-Campus
e Transforming Lives Through Quality Education

Home » Site pages » Site blogs » Blog entries

T o iversi )
Navigation Site blog: Welcome to Egerton University E-Campus
Home Add a new entry
My home What | like about this course
- by Egerton Student? - Tuesday, 13 January 2015, 5:15 AM
Site blogs Anyone on this site
I think this course is really good to my career. I don't know how many others share the same sentiments.
Site badges
Tags T hope by the end, the lecturer and my colleagues will help clearly understand it
Calendar
Site news Associated Course: COSE 714
My profile Edit | Delete | Permalink
Comments (0)
My courses \ y

Administration

My profile settings

You are lonned in as Faerton Student? (1 o ouf)

Fig 2.2:Site pages - blog

The content of each sub menu is what you, other tutors or the learner may have created:

a) Site blogs — A site blog is a page you can create to express your sentiments regarding a respective
course unit or topic. For example, figure 2.2 shows a blog created by the learner called “Egerton
Student2” .

NOTE the date the blog was created, it was created while she was studying “COSE 714”.
The blog is public. Anyone who is within the whole platform as long as s/he has logged in
will be able to read it.

b) Site badges — Site badges are assigned by the tutor to the learners upon achieving a preset target
defined by the tutor.

c) Tags — Just as they are used in social media, tags are used to identify keywords or popular words.
This greatly helps in searching. Often you will use them in blogging or when searching about
anything within the platform or in the interest section of your personal profile.

d) Calendar — Displays your calendar with important dates highlighted. If any of the dates is
highlighted, if you hover your mouse over it, a pop up will appear that will show what important
item that has that date as a deadline or otherwise. When you create an assignment or set a date
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when you expect a particular discussion forum topic should close, the date you set, on the
calendar, will appear highlighted, on the calendar

My profile Menu

On the navigation menu on the left, if you click on My profile, a drop down list appears that allows
you to further specify what you would want to do regarding your profile. In addition, a summary of
your current profile displays. That is your photo, courses you are enrolled in and any other details
about you that you have added and is public.

The submenus are meant to help you add more content about you.

a) View Profile — If you click on View profile it will display your current profile. As shown in figure
2.3, a brief profile view of the tutor by the name Dolphine Odero Wanga, the course she is
enrolled in, the last time she logged into the platform as well as the first time she did so.

NOTE: when View profile is clicked, on the Administration menu, “My profile settings” and its
submenus display. You can be able to change the features showing on your profile including
your password, picture, contact details, etc

7 8 Dolphine Odero Wanga: P x

« C' | [J elearning.egerton.acke/user/profile.php?id=332

B ol = e

Home » My profile » View profile Customise this page

Navigation Dolphine Odero Wanga

Home |
My home 3
Site pages Course profiles COSE 714: Theories of Family Development
My profile First access Tuesday, 13 January 2015, 3:52 AM (€ days 6 hours)

View profile Last access Wednesday, 21 January 2015, 10:15 AM (now)

Farum posts
Blogs
Messages

My private filed
My badges

MYy Courses

Administration

My profile settings
Edit profile
Change passwor
Messaging
slogs
Badges

Fig 2.3:My profile

b) Forum posts — All the posts you have made as well as the ones you have replied to display here.

c) Blogs — All your blog entries will be displayed here. You can also add more from the same
location.

d) Messages — Mails/Messages that you have written or written to within the platform are accessed
from this location

e) My Private files — If you have some documents that you are working on relating to a particular
course, you can store them here for later use.

f) My badges — Unless enabled, the platform does not allow you to create badges. However if the
feature is enabled, the badges you would create would be accessed from this location.

To edit your profile, under the Administration menu, click Edit profile. The window below displays:

[Copyright© 2015 Egerton University]. E-Learning Tutor Support Handbook. Page 9 of 21
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I & welcome to Egertan univ. x B
€« € | [ elearning.egertonacke/user/editphp?id=332&course=1
==l 3 — ]
Home » My profile settings » Edit profile
Navigation - Dolphine Odero Wanga
_— Expand all
= My home :
First name* [Dolphine Odero
Site pages
Surname* |wanga
My profile
) Email address* wangadake@yahoo.com
" View profile A o el

Email display | Allow only other course members to see my email address ¥
Email format | Pretty HTML fomat *

b Forum posts
b Blogs
. Email digest type. | No digest (singl email per forum post) ¥

" My private files Forum auto- | Yes: when | post, subscribe me to that forum v

= My badges subscribe
> My courses Forum tracking | No don't keep track of posts | have seen ¥
Text editor | Default editor v
I City/t
Administration fty/town
Select a country  Select a country... M

Timezone |Servers local time ¥
Preferred | English (en) ¥

- language
"M

essaging Description (7
b Blogs
» Badges

Fig 2.3.1: Editing Profile
NOTE: Your names and email address are critical. Make sure they are the same ones you used to

register.
™Messagin .
Eloqsg 9 ( Description a\

Badges

\ Y

user picture |y

Additional names

Interests

optional

Update profilel €

There are required fields in this form marked *.

Fig 2.3.2: Additional Profile data

You can add more details on your profile:

a) You can type a brief description of what you want the rest of your colleagues and/or learners to
know about you.

b) You can upload a different profile photo, edit your names, add interests and other optional details
here.

¢) Once you have fully updated your profile, click Update profile so that your details can be saved.

To change your profile picture, click User picture in figure 2.3.2 (b) above.
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Current picture

You can drag and drop files here to add them.

Picture d
description

Additional names

Interests

optional

Update profile

There are required fields in this form marked *.

Fig 2.3.3: Updating your profile picture
From figure 2.3.3, observe the following:
a) The current active profile picture

b) You can delete it by checking the box next to the Delete word

¢) You can upload a different one by dragging and dropping it within the area indicated with the
arrow or click on the file picker icon and locate the picture. See figure 3.1.1 on how to upload a
file.

d) You can give the uploaded image a description. For example, type your name

If you wish, you can update the rest of the details, that is, Additional names, Interests and Optional
details, then click Update profile to save your new details.

My courses

On the navigation panel on the left, if you click on My courses, a list of the courses you have been
enrolled as a tutor appear as a drop down. If you select either, it appears under a submenu indicated as
Current course. The subsections of the course appear as sub — menus to the current course such that
you can access the various topics and activities within the course with ease.
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I & course: cose 71 Theoric x

« C' [ elearning.egerton.acke/course/view.php?id=56

Home » My courses » College of Open & Distance Learning » Masters » Master of Science in Community Development » Cora Courses » COSE 71
= : £ vour progress
Navigation

OSE 714: Theories of Family Development

My home Over several decades an expanding body of 0

Home

literature has grown to provide many perspectives

b site pages
4 about family. This course presents an overview of !
*_ My profile theoretical perspectives relevant to family H
¥ Current course development research and practice. The theories
——— d in this course include family systems
N theory. symbolic interaction theory. family
Participants a development theory. structural functional theory
b Badges among others. The course discusses basic premises. assumptions. concepts and areas of applications of these

¥ Baner theories in family research and practice

b Course Preliminaries
| COSE 714 Notice Board
» Topic 1:General Overview

of Family Theories Notices will be posted here

Topic 1t Activities
Topic 2: Structural
Functional Theary
Topic 2 ; Activities

Topic 3: Family
Development Theory

b Topic 3: Activities
b Topic 4: Family System
Theory

> Course Preliminaries

b> Topic 1:General Overview of Family Theories

» Topic 1: Activities

» Topic 2: Structural Functional Theory

¥ Topic 4: Activities » Topic 2 : Activities

» Topic 5:Human Ecology
Thanns

Fig 2.4: Current course

Note the following:
a) Course Details — When you select a course, its details display such that you can jump to a
specific part within the accessible areas of the course.
b) Course Content — The content of the course loads here. It begins with an introduction then the
course notice board and course preliminaries.
NOTE: Each course is organised in topic format. That is, one topic after another.

c) Course Notice Board — Every course has a notice board that you may use to communicate
matters regarding that specific course unit to the learners.

d) Course Preliminaries — Under each of the course units there are guidelines that are meant to help
the learner understand how to navigate through the course with ease. Read through it and ensure
the content is correct. Within it, there is information that learners can use to reach you.

e) Topic details — The content for the course unit are found here. The title indicates the respective
title, for example, “Topic 1:General overview of Family Theories”

f) Topic Activities — Each topic could have an activity, self review questions, assignment, forum
topic among other activities. You will find them here.

g) Progress tracking — Each course unit is tracked. This is meant to help you track progress of the
learners. It helps you know how far a learner has progressed. This will help you proactively
engage the learner where difficulties arise especially whenever they lag behind.

2.4.1 Topic Activities
Some topics shall have assignment meant for submission by the learner. In such a case, the
assignment will be found at the “Topic [x]:Activities” section. A sample is shown below:
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I & coure cose 714 Theoric x L8

« C' [ elearning.egerton.acke/course/view.php?id=56

¥ Topic 3: Activities

a)

1. Class Activities.

In your view, what are some weaknesses of family
development theory? List them down

’ 2. Student Self Assessment b‘

[to be provided]

<&/ Topic 3: Assignment C
M=l Discussion Forum d
vou will be guided by the instructor on the discussion subject

& Topic 3: Chat e
Use this tool far interaction amangst yourself regarding this topic

Fig 2.4.1:Topic Activities page

Note the following:

a) Class Activities — In each topic there should be an activity that the learners are meant to attempt
before completing the respective topic. It is displayed at this location. The content of the activity
may often constitute what is discussed in a forum or depending on you the tutor, it may be
submitted for marking.

b) Self Evaluation — At the end of each topic, there are review questions that are meant to test the
learner’s understanding of the concepts in the topic. They are displayed here. They are not meant
for submission.

c) Assignment — Some topics have assignments. As a tutor, you need to set a date that you expect
the learners to have submitted the assignment. Upon setting the date, automatically it reflects on
your calendar and that of the learners too. To receive assignments submitted by students, check
section (4.0) below.

d) Discussion Forum — It is here where many discussions will take place. You may pose a question
relating to the respective topic and post it to the learners. It is expected that you will regularly
initiate such forums. After a discussion, you will summarise it and post it to the learners for
purposes of enriching their understanding of the contents of discussion.

NB

By the nature of this mode of knowledge dissemination, it is expected that as a tutor, you
devise mechanism that ensure the learner understands just like in a face-to-face class. A
suggestion to ensure this happens is by awarding marks for the quality and quantity of a
learner’s participation in forums.

e) Chat — Whereas discussion forum is considered an asynchronous mode of communication, chat
tool is considered to be a synchronous mode of communication between the tutor and the learners
or among the learners themselves. Here, both communicating parties have to be present during
synchronous communication.

You are advised to have atleast a single session on weekly basis where you will have informed
the learners previously for purposes of discussing matters related to the course unit. After a
successful chat session that you will have moderated, you may choose to summarise it and
mail it to the learners. To learn more on how to get to a chat room, check section (5.0) below.
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2.4.2 Course Participants
To know the participants for the course you are tutoring, once you have clicked on a course as shown
in figure 2.4, select Participants

Home » My courses » College of Open & Distance Learning » Masters » Master of Science in Community Development » Core Courses » COSE 714 » Participants

Navigation [My courses | COSE 714 a] [ Inactive for more than | Select period ¥ d [ User list | Brief - d]
Home é Current role
My home All participants v
. Teacher
Site pages All participants: 5

Student
Al peric

its.

My profile g Eiret

pamme o AllLE CER = o8 POR /W X
Current course Slame LAllAS CDEFC TN OPORETUVIVXY
e, Select User picture  First name / Surname Email address City/town  Country Lastaccess — @
,
Course blogs m‘ Dolphine Odero Wanga  wangadake@yahoo.com 13 secs
Notes
Dolphine Odero Wanfla z: Egerton Student2 student2@egerton.ac.ke 6 hours 16 mins
Badges
General ﬂ Egerton Student3 student3@egerton.ac.ke 6 days 5 hours
Course Preliminaries
Topic 1:General Overvig University Management  umb@egerton.ac.ke Never
of Family Thearies
Topic 1: Activities 4 » Egerton Student1 studenti @egerton.ac.ke Never

Topic 2: Structural
Functional Theory —
v

Topic 2 ¢ Activities

Select all| |Deselect all] (%) with selected users... | Choose.

Toic 3: Familv

Fig 2.4.2: Course Unit Participants

From figure 2.4.2 observe the following:

a) You can specify the course for which you want to identify the participants. In this case, COSE
714, If its different, select it from the drop down list provided. However, it has to be a course you
are enrolled in.

b) You can choose to view only the learners or together with the tutor(s). You would do this by
selecting among the various roles displayed at the Current role drop down list. From the
selection, the choice selected displays as shown in (e)

¢) In the case you want to track the learners that have not been accessing the platform for the last
few days or weeks, you can specify that here on the drop down list. Once you have selected, the
specific learners are filtered and displayed location (e)

d) You may also want to view additional details about the participants besides what is displayed in
(e). Under User list the current view is brief. The other option would be User details. This would
display additional details about the participants.

e) The participants enrolled for this course are displayed here. As you can see, details of when a
learner or tutor last accessed the platform are shown.

f) You can send one or more participants a message by first selecting them on the checkbox next to
the user picture. Upon selection of the persons you want to communicate to, on the drop down
next to “With selected users...”, select Send a message. A window will display that will allow you
to draft a message and send. Upon clicking send, the respective message will go the selected
learners. That means you can send a message to all the learners as well as to a selected few.

3.0 Participating in a Discussion Forum
You can either post a question in a discussion forum or a student can do so. To access the discussion
forum, under the activity section of each topic, there is a link labelled, “Topic[x]:Discussion Forum”.
NOTE: [The learners have been given the following notification regarding discussion forum)]
a) It is mandatory for you to participate atleast once to the tutor-initiated discussion forum.
b) Your participation will contribute to your final mark. That means you should critically
evaluate your contribution to any discussion forum.
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B Topic 1: discussion Forur x '\

L (<" i) eleamlngegermnacke mod/forum/view.php?id=

Home » My courses » College of Open & Distance Learning » Masters » Master of Science in Community Development » Core Courses » COSE 714 » Topic 1: Activities »
Topic 1: discussion Forum

@) Search forums

Navigation = Topic 1: discussion Forum
Home You will be guided by the instructor on the discussion subject
= My home
b site pages e
b My profile
|Add a new discussion topic| a
' Current course e
¥ COSE714
SR Discussion Started by Replies  Last post
P Parcipants
} Badges " ] . Egerton Student3
What is family theories? k Egerton Student2 2 Wed, 14 Jan 2015, 2:02 PM
¥ General

¥ Course Preliminaries

b Topic 1:General Overview

~ Topic 11 Activities

= Topic 1: discussion
Forum

%S Topic 1: Chat

Fig 3.0: Adding a new discussion topic
From figure 3.0, note the following;
a) The discussion forum is found under a Current course>[a course unit]>Topic [x]:Discussion
Forum. Click at the button reading Add a new discussion topic to add a new discussion topic. The
window below loads:

¥ site pages _—

b My profile Subject”
~ Current course Message™
~ COSE714 B 4> B|T||=|8

2}
=
[
T

m
%

» Farticipants
Badges
General

Course Preliminaries

Topic 1:General Overview
of Family Theories

~ Topic 1: Activities

= Topic 1: discussion
Forum

» @ Topic 1: Chat

Topic 2: Structural
Functional Theory

Topic 2 : Activities

Topic 3: Family
Development Theory E

Topic 3: Activities

Attachment () Madmum size for new files: SMB, maximum attachments: 9 d

Topic 4: Family System
Theary ===

Topic 4: Activities

Topic 5:Human Ecology
Theory

TODIC 5: Activities

Monitoring and Evaluation

Tapic 6 Activities You can drag and drop files here to add them.

Topic 7: Symbolic
Interaction Theory

Tapic 7:Activities

Fig 3.1: Posting a discussion topic

From figure 3.1, note the following:

a) Subject - You MUST type in a subject. This could be the discussion question

b) Message — You MUST type in a message. This could be a further description of the question
you have indicated in the subject area. You could use the area to express your expectation of
the question

c) If there is a file you would want to attach, check section 3.1 on how to upload a file.

d) Finally click Post to forum to have the discussion question posted to the learners.
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3.1 Uploading a file

From the discussion forum above, if you wanted to attach a file that would go along with the

discussion question, on figure 3.1, click on the file picker (c) and the following window will display:

File picker (%)

T Recentiiles @

* Uploadafile )|

&
B, URL downloader c
T Private files

J viikimedia

d
o

Attachment | Ghoose Fie | No file chosen f
save as
Author | Egerton Student2

hoose license | Allrights ressrved

l | Upload this file g|

Fig 3.1.1: Attaching a file

Locate the file by selecting either of a,b,c,d or e. You would select;

a) If you had uploaded the file already onto the server recently
b) If the file is within your computer and/or other offline location
¢) If you want to download a whole webpage and submit it
d) If the file is within your Private files that you have previously uploaded.
e) If the document is a Wikimedia
f) After selecting the respective file, next to the button Choose file the name of the document you
just selected will appear. When it is uploaded, it may be saved on the server by the name it
previously had or you can give it a different name by typing a different one in the Save as box.
Your names will be appearing as the author.
g) Click the button Upload this file to upload the file.
Upon uploading the respective file, you will be taken back to the window in figure 3.1 with the
file appearing in location shown in figure 3.1(d)
h) Click Post to Forum to post your discussion topic. It will appear as shown below:
e pages
S S— p—— S —— a
- ol -] ' “JETEEEE (] A
i B B o] 2 | o
of Pl Theories
Topic 1 Actits
Topic : discussion
.
onconat Thaay
Topic 2 Acties
Fig 3.1.2: Posted Discussion topic
Note the following:
a) All discussion topics are enlisted in prose as shown. In the above example, there are two
topics. As you can see, the window has four columns
b) Column 1 is labelled Discussion. The discussion subject is indicated here
¢) Column 2 is labelled Started by. The person who initiated discussion is indicated here
alongside his/her photo.
d) Column 3 is labelled Replies. It indicates the number of persons who have responded to the
respective discussion topic.
e) Column 4 is labelled Last post. It indicates the last person who replied to the discussion topic
as well as the date and time when s/he did that.
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3.2 Participating/Replying to a discussion topic

To view or reply a discussion topic, click on it in column 1:

Navigation Topic 1: discussion Forum
Home Display replies in nested form v
My home What is family theories?
Site pages by Egerton Student2 - Wednesday, 14 January 2015, 11:08 AM a
My profie Can | say family theories is many theories about what is family?
Current course [ Reply b]
COSE 714
articinants Re: What is family theories?
v by Egerton Student2 - Wednesday, 14 January 2015, 11:11 AM Cc
Badges Or is it right to say that its one theory broken down to many sub-theories?
General
Course Preliminaries [Shﬂ""' parent | Reply fl
Topic 1:General Overviw Re: What is family theories?
of Family Theories : by Egerton Student3 - Wednesday, 14 January 2015, 2:02 PM e
Topic 1: Activities T am not aware about this subject
Topic 1: discussion
Forum lshu-,-,- parent | Reply f
What is family
theories?
Topic 1: Chat

Fig 3.1.3: Content of a discussion Forum

A sample discussion forum is displayed on figure 3.1.3. Observe the following:

a) The subject of the discussion topic and the message or description of the question

b) To respond or reply to the question, click on the Reply link

¢) The reply window will show your image and names as well as indicate the subject of the topic
you are replying to. Note, the indentation to indicate the discussion topic you are replying to.

d) If you want to further reply to the post in c, then you will click the Reply link in (d). If you want
to reply to the question in a’s description, click on the Reply link in (b)

e) With the indentation of the post by Egerton Student3, it means he is replying to the reply by
Egerton Student?2 (c)

4.0 Handling assignments from learners

Whenever students attempt assignment and post to you, when you log in to your account and go to
your home page, (My home), a window like the one below displays.

Nawgatlon Welcome Dolphine Odero My private files
Vouh " L.JWH CHRIST THE KING
m ou have no unread messages | acaDEMLdoc
W CHRIST THE KING
Py . ) ! ACADEM2
wy profile COSE 714: Theories of Family Development /W CHRIST THE KING

| ACADEM2-2.doc
LW CHRIST THE KING
ACADEM2.doc

My courses
Y <] You have assignments that need attention b
COSE 714

Assignment: Tapic 2: Assignment

Due date: Sunday, 18 January 2015, 12:00 AM c Manage my private files,
Administration
Assignment: Topic 3: Assignment
My profile settings Due date: Friday, 26 June 2015, 12:00 AM
Online users
Assignment: Topic 4: Assignment 5

(last 5 minutes)

Due date: Friday, 26 June 2015, 12:00 AM

B Dolphine Odero Wanga
Assignment: Topic 5: Assignment

Due date: Monday, 19 January 2015, 12:00 AM

Assignment: Topic 6: Assignment
Due date: Monday, 19 January 2015, 12:00 AM

Fig 4.0: Accessing Assignments
To receive an assignment from the learner, once you have logged in,
a) Click My home link on the Navigation menu. Figure 4.0 displays
b) Below the course title is a notification of assignments that have been submitted by learners.
c) If you click on the assignment icon, a list of assignments found within the course display. Each
assignment has a name its due date.
NOTE: These are not the submitted assignments yet. In each of the assignments is an
indication of the number of students that have submitted so far.
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If you click on either of the assignments, the details of the assignment loads a page like the one shown
below:

Note the following regarding figure 4.0.1 below:

a) Assignment 3 has been selected from the previous list of assignments. The assignment question is

displayed.

Navigation

Home

My home
Site pages
My profile
Current course
COSE 714
Participants
Badges
General
Course Preliminaries

Topic 1:General Overview
of Family Theories

Topic 1: Activities

Topic 2: Structural
Functional Theory

Topic 2 : Activities

Topic 3: Family
Development Theory

Topic 3: Activities
Topic 3: Assignment
Discussion Forum
3 Topic 3: Chat

Topic 4: Family System
Theory

Topic 4: Activities

Tanic S:luman Eralam

Topic 3: Assignment a
According to family development theory, failure to accomplish a task does
not stop the family from moving to the next stage but may limit the ability
to function in the next stage. Discuss consequences of failing to perform
developmental tasks to the family and communities.

Grading summary b
Participants 4
Submitted 1
Needs grading 1

Due date Friday, 26 June 2015, 12:00 AM

Time remaining 155 days 5 hours
View/grade all submissions c

Submission status

Submission status No attempt

Grading status Not graded
Due date Friday, 26 June 2015, 12:00 AM

Time remaining 155 days 5 hours

Fig 4.0.1: Assignment details

b) Since the assignment is meant to be submitted by each of the learner, marked and graded,

9

Grading summary shows:

(i) The number of learners (Participants) in the class,

(i) How many have submitted. Upon submission it implies after marking they need to be graded.
Therefore, as figure 4.0.1 shows,

(iii) Only one assignment has been submitted therefore only one Needs grading.

(iv) The due date for the assignment is indicated.

(v) The time remaining is computed using the system calendar and counted as from today to the

due date.

To view the students that have submitted assignment and hence download the assignment, click
on View/grade all submissions. Figure 4.1 loads.

Grading an assignment received after marking
As figure 4.1 shows, the details of the details of the students that have submitted assignment 3 is
displayed below. Note the following:

a) Each row indicates details of the participants in the course. On the status column (b), you are able

to tell whether the learner has submitted the assignment or not.
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Navigation = Topic 3: Assignment
Hihme Grading action | Choose v dl
= My home Select User First name Email address status | Grade || Edit Last File Submi
y o picture / Surname = = =2 = modified || submissions | comm
ite pages =] = (submission) =] E
b my profile
¥ Current course
/ Egerton studenti@egerton.ac.ke | No @ Edit™ a
¥ COSE7L4 A Studentl
b Participants
Egerton student2@egerton.ac.ke i No @ Edit™
»
Eindges k Student2
» General
[— R Egerton student3@egerton.ac.ke J| Submitted ff & edit™ ff Thursday, 15 wi Topic § »
Student3 for gradingll - January 2015, | 3.docx Comme
b Topic 1:General Overview 9:05 AM (©
of Family Theories :
b Topic 1: Activities University umb@egerton.ac.ke No = Edit™
Management
b Topic 2: Structural
Functional Theory 7
b Topic 2 : Activities With selected... | Lock submissions v ||Go|

Topic 3: Family
Development Theory

PronS
Assignments per |10 v

+ Topic 3: Activities page
Topic 3: Assignment Filter [No fiter v

@ Discussion Forum Quick grading

» @ Topic 3: Chat @

Topic 4: Family System
Theary

Topic 4: Activities

Show only active ¥/
‘enrelments
6]

Fig 4.1: Grading received assignment
b) Column labelled (b) indicates who has submitted and who has not. TO be able to view the
assignment so that you can mark it, click on it in column (e).

¢) Once you have marked, to assign grade, click on the highlighted icon. For example, after marking
the Egerton Student3’s work, you will click on the icon in the highlighted location within grade
column and a window like Figure 4.1.1 displays

Submission status

~ Current course
¥ COSE 714

} Participants

of Family Theories
Topic 1: Activities

Topic 2: Structural
Functional Theory

v -

Topic 2 : Activities

Topic 3: Family

Development Theol
1opic 3: ASSIgIIII)EII(

I Discussion Forum
» @ Topic 3: Chat
Topic 4: Family System
Theory

v

-

Topic 4: Activities

-

Topic 5:Human Ecology
Theory
Topic 5: Activities

Topic 6: Participatory
Moritoring and Evaluation

v -

-

Topic 6 Activities

b Topic 7: Symbolic
Interaction Theory

v

Topic 7:Activities

v

Topic 8:Feminist Thearies
b Topic 8:Activities

b My courses

Administration

~ Assignment administration
= Edit settings
= Locally assigned roles
= Permissions
= Check permissions

Submission status

Editing status
Last modified
File submissions

Submission comments

Submitted for grading

b Badges Grading status Not graded
b General Due date Friday, 26 June 2015, 12:00 AM
b Course Preliminaries
Time remaining 155 days 4 hours
b Topic 1:General Overview

Student can edit this submission
Thursday, 15 January 2015, 9:05 AM
W Topic 3.docx

» Comments (0)

Grade

Grade out of 100

l6)
6]

gradebook

Current grade in -

Grading student 3 out of 4

f Feedback
comments

\

= Ywv B |7 = =
=] i D

ey

Notify students | Yes *

= Filters Save changes| [Save and show next| Cancel l
# Lo Previous Next -

Fig 4.

1.1: Assigning Grades

d) This shows the date the assignment was submitted.
e) This column captures the actual assignment. To download it, just click on it and it will initiate

the download process.
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f) Suppose the due date of submission is passed, using this location you can lock the submission
button as well as extend the date of submission.

g) Upon clicking the grading icon, figure 4.1.1 loads. This section displays the Submission
summary for the respective assignment by the student

h) Allocate marks in the space provided

i) You can type some feedback comment

j)  Once you are done, you could save the changes so that the learner can also get to see his/her
marks regarding the assignment.

The learner can now be able to view grade for the assignment that you have marked.

Chatting
Whereas you can post a question on a discussion forum and the learners spend some time researching
on the same so that they are able to give a concrete feedback for an answer, a chat session is meant for
the tutor to increase interaction between him/her and the learners. It is here where as a tutor you are
meant to engage the students in what you expect them to understand in the current or previous topic. It
is a good moment for question and answer initiated by you or them. Observe the following regarding
chatting:
a) There is a document prepared and given to learners regarding netiquette
b) Notify the learners well in advance (atleast more than 2 days) about an upcoming chat session
so that they can prepare.
¢) Notify the learners the time you anticipate to have the chat session and for how long it will
last.
d) After the chat session, summarise it and post it to them for purposes of those who might not
have managed to attend the chat session as well as for revision purposes.
e) The learners can have many other sessions among them. The most important sessions are the
ones moderated by you.

NOTE: [The learners have been given the following notification]
It is mandatory for you to participate atleast once to the tutor-moderated chat session per week.

To access the chat room,

a) Just like in discussion forum, at the activity section of each topic, click on the item labelled,
“Topic[x]:Chat”.

b) A new window displays that has the chat room. See the figure below;

Navigation Topic 1: Chat

Home use this tool for interaction amengst yourself regarding this topic
My home

Site pages I Click here to enter the chat now d

My profile

Use more accessible interface
Current course

COSE 714 I View past chat sessions CJ

Participants

Badges
General
Course Preliminaries

Topic 1:General Overview
of Family Theories

Topic 1: Activities

Topic 1: discussion

Topic 1: Chat

Click here to enter
the chat now

Use mare accessible
interface

Fig 5.0: Accessing Chat page
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¢) From figure 5.0, we can note the following:
a) To access the page displaying, click on this link
b) To enter the chat room, click on this link and figure 5.1 loads.
¢) To view previous chat sessions click on this link

(V] COSE 714: Topic 1: Chat - Opera = =
® | eleamning.egerton.ac.ke/mod/chat/gui_sjax/index.php ®
> )8:16 Dolphine Odero Wanga Dolphine Odero Wanga has just entered this chat ) Dolphine Odero
Wanga

08:20 Dolphine Odero Wanga |
how are you students

> 08:2 Dolphine Odero Wanga
This being our first chat session, let us begin by introducing ourselves

[ lsend Themess

Fig 5.1: Chat room
d) Note the following features in reference to figure 5.1:
i)  You photo and name shows on the left column
ii) Anyone who is online will also appear on the same column
iii) Whatever you write, your names precedes it. That way, everybody gets to know who has
said what.

5.1 Accessing Previous Chat Sessions
To access previous chat sessions for a particular topic, in figure 5.0, click on (c). The figure below

displays;
. . /
Navigation = [l Topic 1: Chat: Chat sessions a
i Listing all sessions. List just complete sessions.
= My home Friday, 19 June 2015, 12:47 PM —> Friday, 19 June 2015, 12:47 PM
» sSite pages
- See this session
¥ Myproiis Delete this session
¥ Current course
¥ COSE714 Friday, 19 June 2015, 12:09 PM > Friday, 19 June 2015, 12:09 PM
» Participants
» Badges Egerton Uni. (1)
See this session
¥, Generat Delets this session
b Course Preliminaries
b Topic 1:General Overview Friday, & February 2015, 8:19 AM > Friday, 6 February 2015, 8:26 M |y
of Family Theories
¥ Topic 1: Activities Dolphine Odero Wanga (3)
Topic 1: discussion
oo Delete this session
Topic 1: Chat
Wednesday, 14 January 2015, 2:03 PM --> Wednesday, 14 January 2015, 2:03 PM
ik Click here to enter
the chat now
" Egerton Student3 (1)
M Use more accessible Shefiisesgion
interface Delete this session |}
b Topic 2: Structural
Functional Theory Wednesday, 14 January 2015, 11:16 AM --> Wednesday, 14 January 2015, 11:16 AM
P Topic 2 : Activities
b Topic 3: Family Egerton Student2 (1)
Development Theory See this session
b Topic 3: Actvities Delete this session
Fig 5.2: List of Chat Sessions
Note the following:

a) A list of all the sessions displays regarding the respective topic.

b) Names of the person who initiated the session, the date and time the session took place.

c) If you want to view the contents of the session, click on “See this session” link. If you want to
delete it, click on “Delete this session” link.
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